Howick Little Theatre

	      TASK LIST
	I


	Function:
SOUND OPERATION  



RESPONSIBLE TO


Director during rehearsals







Stage Manager during performance

ROLE
1. To operate the sound equipment during performances. Our equipment is currently an Apple Mini running the program Q-Lab  (Manual sound effects are the responsibility of the stage crew). 

DUTIES
1. Prepare a sound cue sheet in consultation with the Sound Designer which must remain in the lighting box.

2. Attend rehearsals to obtain a feeling for the play and for the timing of sound cues.

3. Provide sound at rehearsals (if required by director) as soon as possible after the sound source is available but in any case, no later than by the technical rehearsal.

4. Attend the technical rehearsal and all subsequent rehearsals to run the sound cues
5. Ensure a back-up copy of the sound cues is made after the technical rehearsal or, at the latest, when sound cues are finalised by the designers and director.
6. Arrive at the theatre in sufficient time to set up and run pre-show music.
7. Comply with current Health & Safety Policies and Procedures
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