Howick Little Theatre

	      TASK LIST
	F


	Function:
LIGHTING DESIGN AND RIGGING  



RESPONSIBLE TO



Director

ROLE
1. To determine the manner in which lighting shall be used to :

a) Light the actors making their actions and expressions clearly visible to all of the audience. And to give the actors a suitably dramatic appearance appropriate to the director's interpretation of the play's mood and setting.

b) Light the set and costumes, reinforcing the representation of time and place.

c) Ensure that audience, cast and crew are safe.

DUTIES
1. Meet with the director at an early stage to discuss their interpretation of the play.

2. Attend the production meeting, convened by the Production Services Manager, in order to confirm the director's requirements in respect of lighting, to establish liaison with the set and costume designers and to be advised of budgetary constraints.

3. Attend as many rehearsals as necessary to obtain a feel for the play and to identify important acting areas.

4. Formulate a lighting plan within budget and discuss with the Lighting and Sound Supervisor the extent to which the Society's equipment can fulfil the needs of the plan.

5. Consult with the director/set designer when planning to use additional hired lighting equipment or effects, and with the Production Co-ordinator for spending authority.

6. Arrange for the hire of any approved additional lighting equipment which may be needed.
7. As production week gets closer, iaise with the set foreman for the production to ensure that lighting rigging and plotting will not conflict with the set builders’ plans to paint the floor.
8. Direct the rigging and focusing sessions to be held immediately before the technical rehearsal.  Whether lighting designers perform their own rigging or appoint one or more riggers, they have responsibility both for rigging and for removing the rig as part of pack-out. 
9. Attend “Pack Out” the Sunday morning after the show closes to remove the rig or supervise the removal of the rig

10. Attend the technical rehearsal to make final adjustments and to prepare a lighting cue sheet for use by the lighting operator during performance.
11. Light the auditorium in a safe manner at times when the audience is entering and leaving, including having house lights at full and having lighting on any obstructions, such as stage rostra.
12. Mark gels used in lanterns to identify them when they need to be replaced during a run or when they are returned to storage during pack-out.  A fine white marker is recommended for this.  Gel rolls should also be marked if their labels have been removed.
13. Comply with current Health & Safety Policies and Procedures.
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